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Work Experience Placement Programme
Hours of work: 9.30am – 4.30pm

Monday:

Front of House/Support Services

Induction, Health and Safety. 

Front Desk – Reception and Shop.
Tuesday: 

Curatorial and Collections

9.30am
Accompany Collections Assistant on daily morning galleries check [optional].

10.00am
2 hours in galleries studying collection, including Coins Gallery. Identify three favourite objects.

12.00
 - 1.00pm

1 hour lunch

1.00pm


Examine curatorial files for favourite objects.

2.00pm
Prepare flyer targeted at classmates, with Intro to Barber & 150 word texts + scanned image for each favourite object.
Wednesday:

Across Departments

9.30am – 10.00am
Diary weekly meeting; a chance to meet the Director and all Barber staff.  
10.00am – 12noon
The rest of the morning may be spent helping the Marketing department with mail shots (stuffing envelopes) or with general administrative duties.

12.00
noon - 1.00pm
1 hour lunch

1.10pm – 2pm

Attending Lunchtime Lecture (if applicable).
2.30pm – 4.30pm
Attending our thematic meeting (includes Exhibitions Projects and Planning, Collections, Visitors, Audience Development, Fundraising, Buildings meetings), which take place every Wednesday afternoon.
Thursday:

Learning and Access Department

Helping with the following tasks and any other duties required:

· setting up and clearing education room

· preparing art materials

· delivering schools workshops, family workshops and group tours/talks
· attending our lunchtime gallery talk at 1.15pm

You will also have chance to work on your individual work experience placement project.

Friday:

Director’s Office
Helping the Director’s PA (Personal Assistant) with general administrative duties, such as filing.
